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OPEN POSITION ANNOUNCEMENT 
 
Job Title: Executive Director 
Reports to: Board of Directors 
Job Location: KCP Headquarters, Amherst, MA, USA* 
Application Deadline: Open until filled  
1st Round of Interviews begin: March 30, 2020  
Anticipated Start Date: July 2020 
 
About the Karuna Center 
 
The Karuna Center bridges divides to build sustainable peace in areas at risk for violent conflict. 
We design and implement multi-year programs, lead peacebuilding trainings, and provide 
conflict analysis to national and multilateral organizations. Through collaborations with local 
partners, we build the capacity of communities and societies to interrupt cycles of conflict, 
recognize shared needs, and prevent the spread of violent extremism in any form. Since Karuna 
Center’s founding in 1994, our programs have directly engaged a wide range of stakeholders—
from grassroots communities, to the halls of parliament. We have led training programs or 
multi-year projects in more than 35 conflict-affected countries. 
 
The Opportunity 
 
The Karuna Center is pleased to announce a position opening for Executive Director at our 
headquarters located in Amherst, MA, USA. The Executive Director is responsible for the overall 
direction of the organization and provides leadership in strategic planning, program 
development, new funding partnerships, and fundraising. Their chief responsibilities include 
providing vision and strategic direction, funding/program development, financial oversight, 
donor cultivation, and Board relations. 
 
Essential Duties and Responsibilities 
 
Program Development 

• Guide overall processes of program design, implementation, and evaluation in 
collaboration with the Director of Programs 

• Seek out and develop opportunities for program and funding partnerships with 
government agencies, multilateral organizations, international development firms, non-
governmental organizations, and other peacebuilding organizations, where there is 
congruence with Karuna Center’s mission and values 

• Participate in and supervise program staff in developing grant proposals 
 
Donor Development 

• Act as the chief fundraiser for the organization  

• Work with the Development Coordinator to develop and implement short- and long-
term fundraising and outreach strategies 

• Identify and cultivate new donors; nurture existing donor relationships   
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Finance 

• In coordination with the Financial Administrator, engage in and supervise annual budget 
planning, monthly and quarterly reviews, and periodic forecast updates 

• Ensure that all program and operational spending is supported by funding that is robust 
enough to meet or exceed financial goals and objectives 

 
Administration 

• Facilitate ongoing short- and long-term strategic planning among staff and Board; 
implement benchmarks toward organizational goals 

• Provide team-oriented leadership and coordinate the efforts of all staff to ensure 
appropriate support for all areas of work 

• Ensure staff capacity to manage existing programs while developing new opportunities 

• Maintain a diverse, highly qualified staff and consultant/volunteer network, providing 
opportunities for professional and personal development   

 
Board Relations 

• Maintain information flow between Board and staff, including generating, and 
supervising the production of, quarterly updates on finances, program, and program 
development 

• Participate in Board committee meetings where appropriate 
 
Qualifications: The foremost qualification is a deep commitment Karuna Center’s mission, “to 
empower people divided by conflict to develop mutual understanding and to create sustainable 
peace.” The candidate should have both leadership and team-building skills, interest in working 
in a small but impactful organization, and the vision to guide Karuna Center in maintaining its 
strong reputation for transformational peacebuilding. Residence within commuting distance from 
Amherst, Massachusetts is essential. Additional requirements include:  
 

• Senior leadership/management experience in international peacebuilding and/or closely 
related fields  

• Proven ability to work internationally and cross-culturally 

• Vision-oriented, with focus on setting organizational goals and strategic planning 

• Experience working with a range of donors and grantmakers, including the US 
government 

• Commitment to developing new and diverse funding sources 

• Nonprofit fundraising experience 

• Strong background and understanding of nonprofit operational finance 

• Excellent public speaking and writing skills; ability to represent the organization and its 
work, and to make the complex work of peacebuilding accessible to a range of 
audiences 

• Knowledge of key peacebuilding approaches 

• Program field work experience is desirable 

• Proficiency in French or other major languages is desirable 
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Working Conditions: 

 
• Work performed in an office environment with considerable time using a computer 
• Domestic U.S. based air travel, including possible international travel to project sites  
• Occasional flexibility in hours to collaborate effectively with partners across time zones 

 
Application Instructions: 

 
For full consideration, please submit your cover letter and resume to Darren Roth, 
darren@karunacenter.org. Please write “Executive Director Application” in the subject line. 
 
*NOTE: The Executive Director is a headquarters position located in Amherst, Massachusetts, 
USA. Candidates must be willing to work onsite to qualify for this position. 

 
----------------------------------------- 

 
The Karuna Center for Peacebuilding is an equal opportunity employer. We encourage anyone, 
regardless of race, age, creed, color, religion, national origin or ancestry, sex, gender, disability, 
veteran status, sexual orientation, gender identity or expression, to apply.  
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